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To Prepare an Image for CCVF Competition in Photoshop Elements 2.0

Note that although these instructions are specifically for Photoshop Elements 2.0, they should be similar in all versions 
of Photoshop, and analogous steps should be taken in other image processing software.

Re-sizing the image

With your image open in Photoshop Elements, after youôve done all your cropping, all your enhancing and/or 
manipulating:

1) Go to Image  Resize  Image Sizeé (this means, from the menu bar at the top of the screen, select the 
Image option, then the Resize option, then the Image Size option)

This displays a screen similar to this example:

2) make sure the ñConstrain Proportionò is checked, and the ñResample Imageò box is checked and set to 
Bicubic.

3) Make sure the Resolution box contains 72.

      4)    For CCVF Digital entries, the maximum size of the picture can be no larger than 1024 pix Wide, by 768 pix

             High. If the picture is too large, then in the Width Dimension Box, type 1024. If the height pixel dimension is 

             768 or smaller, Click OK. If the Height pixel dimension is still too large, then type 768 in the Height Dimansion

             Box. Click OK.  

The program will return to the image, resizing it.  If the image on the screen changes size, go to View  Fit on 
Screen to see the whole image.
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Saving the image

To save the image as a high quality jpeg file

1) Go to File  Save As 

an window similar to the example below will be displayed:

2) In the Save in box, make sure you have selected the folder where you want the image to be saved
3) In the Format box, make sure JPEG is selected
4) in the File name box, type in the file name according to the instructions for naming digital files for competition
5) Click on Save

A window similar to the one below will be displayed:

6) In the Quality box, enter a value between 10 and 12 (or use the slider), make sure Baseline Standard is 
selected, and click OK


